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Certified true copy of an extract from the minutes of a meeting of the Board of directors of  
____________________________________________held at_________________________ 
_____________________________________________on ______________. 
 
RESOLVED THAT:  
 
An Import/Export Trade Account be opened in the name of  _____________________________                               
(the Customer) with The Hongkong and Shanghai Banking Corporation Limited., Singapore (the 
Bank) and that the following signatories are authorized, in accordance with the Signing Rules, to 
issue written instructions to the Bank in relation to all trade transactions with the Bank, including 
but not limited to:  
 
a. Forwarding and Export Instructions  
b. Bills of exchange  
c. Applications for opening letters of credit and amendments  
d. Applications for shipping guarantees  
e. Loans under trust receipt, extension of loans, repayment of loans  
f. Letters of indemnity  
g. Any other documents relevant to credit/trade facilities/transactions with the Bank  
 
Name of Authorised Signatories    Specimen Signatures  
 
 
1.        __________________________  
 
 
2.        __________________________  
 
 
3.        __________________________ 
  
          
4.        __________________________  
 
Signing Rules:  
Certified true copy  
 
 
________________________________ 
Director  
Name: 
 
________________________________ 
Director/ Company Secretary 
Name: 
 
Date: 
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To : The Hongkong and Shanghai Banking Corporation Limited  
 
 

Singapore Office  
 

Instant@dvice Application 
 
With immediate effect, please send the following advices to the respective email addresses as shown below: 
 

Type of Advices Email Address  
Export SWIFT DCs, subsequent amendments and  
export advices 

 

Export SWIFT DCs and subsequent amendments  
 

 

Export SWIFT DCs and subsequent amendments  
 

 

Export SWIFT DCs and subsequent amendments  
 

 

Export SWIFT DCs and subsequent amendments  
 

 

Import SWIFT DCs, subsequent amendments and  
import advices 

 

 
In addition, we would like to sign up for the free DC Safe Custody service. We authorise HSBC to hold the original export 
DCs/amendment(s) on our behalf.  
 
We are aware that this service applies only to DCs and their amendment(s) transmitted to and from HSBC via the SWIFT 
telecommunication network and advices. Additionally, we accept that any DCs or amendment(s) and any advice transmitted 
to us by HSBC via email or other electronic means is for information only. Copies of the DCs or amendment(s) transmitted to 
us are considered non-negotiable instruments.  
 
We accept that any electronic communication may be subject to interruption, transmission blackout, delayed or incorrect data 
transmission. We accept that messages sent via email or other electronic means may not be secure or error-free as they can be 
intercepted, corrupted, lost, arrive late or may contain viruses.  
 
We undertake to immediately notify HSBC in writing of any changes to our email address(es). 
 
We agree and accept that HSBC does not have any liability for any losses, damages, errors, omission or late or non-arrival or 
disclosure to unauthorised third parties of messages sent via email or other electronic means for any reason whatsoever. 
 
 
For and behalf of (Company Name): _______________________________________________________________________ 

 

 

    HSBC Export Account Number (for existing customers): 

 

    HSBC Import Account Number (for existing customers): 

 

 

X    Date 
Authorised Signature     
 

Name:    Telephone Number:  
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