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Trade transactions

(i) How do | set up an applicant list?

L Step 1
Click on Trade

Services
followed by
Template
and List.

Step 2
Click on <Go>
to proceed.
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| & Wit Fiworor. it passunance b 2git bt <ot - Wek s 1 HSHE - Ui rosoft Intesnat Explares provided by HRBE 166 1113 LeE . . Step 3
Bie EM Yow Fpaotes fooh  Hep I‘_ H 1
HSBC 4X) mevorissoesmn Enter applicant’s
short name,
Aortict:| oy, | st | | applicant’s full
e name and address.
Create A New lellG At
. ' - Step 4
PP ————— 0 To set up the
Ay short e applicant’s name
i and address to
default, select
<Yes> under
. oy eI T o S ‘Default applicant’.
B st
T L— Step b
When completed,
click on <Save>,
then <Confirm> on
5 oe e YL the next page.
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Trade transactions

(ii) How do I create a Documentary Credit application?

- Hhrwens, P95 2wt s comn - st e umeetasy Coadits - Uacrsvolt Internat Explosss pravaded by HSEC 164 1.3
R e ]

HSBC X e worlds tocat bank

rporss | Cosh | Corporste Corpertn Trade
Cord | Maragerent | «Chanrels | PO0T0 | fotaisn | Wealh Margerserd | Servess

Corrmrcn | pccoats | © Ty | TR |

Engepan Warsa | Pamoasl WG Frmiar  Commamsl Cagersts | beimty | 5

Wil
Yo are ¢

Step 1
pe Click on Trade
Services followed
by Import
Documentary

Business tsinat ooy D 8
oD O @

Impart Dosumentary Cradits

Credits.

’—< Step 2
Click on the

L.LL el
Cmato a DG Appkcation
Creato a OC Amandmore
Change & O Applicat

Charegs & B Arendmanm

* Tengisie anvd Lint

* gt Bt
* Expont DT Tranater
*Facana

* fudherizslon
Contit Cartrn

[T ry= e—
Cut.1 Trvmt

Tretst et Coreome

L cir

3 @ reemer

[sa] drop-down
menu followed
by selecting
‘Create a DC
Application’.

Step 3
= Click on <Go>
| to proceed.




Trade transactions

| B E% tow Fpowes T

e

HSBC X e weras tocat vank
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Hop | Close

Greate 3 DG Applisation

Pt bir s e wieh o e oy 30 e

e — Step 4
Complete the
various fields
in this page
Oc b accordingly.
R R s Fields in green
et T esrissin = are mandatory
and must be
completed in
order for user
to submit
| Eiome 23 @ | DC application.
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Trade transactions

(iii) How do | save my beneficiary details?

[T e vrmrer. queaifyass usanrce. b 2gits. habe. o ler - Wekc o 8o FRHE - Lk vovelt bnleinet Explorar provided by B IE6 013 LoE
Hoe 6% ew Fgots Db b I
[ — =
Sebect a beneticlary Plasun Select 3]

Buneficlry mue

Brenesiclany abiess

Demaficiiry ahoat nams {far aving heneficimy)

I Gt e berarioery

T G —— —

st | [ "o ]
Fapiry place i courtry of Deneiiciany
Fraze fmict 0 oo
=
[p— | e et ssvnd (]
Shpmant
Trom bocsaions, Arpraniten | oo pies
Talcation Argpaitie | Toplas
Latast abipmant 4 (48 mm bt
Pyt taime.
Avaabde by Hagobation w!
et o8 g et g e s (1] -
#]cene % S @ reemet

Step 1
Beneficiary’s
name and
address can be
saved into the
Bank's database
for future use
by clicking on
<Save new
beneficiary>.
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(iv) How do | get assistance with clauses?
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He £ yew

DG tipe

Expiry date (b mEn YW
BC ey
Vastance peacemtage
Partial shigenent
—
Trom acasion
Ta locasan
Latast abipmem date fad e
Paymant tarme
Avalisl by
thimes of dayn
Payrmant clames
DN oot 0 0 somten. v
Diawas
Pisasntatan paried
Toarae
Taade varma
IS8 8o s g Inaitanca T
[+ 2
#] vone

Ieocae

Preare Saiect [ ]

Pk et (]

Arghanistan

Argharistan,

Magettin

Pt St

Faate ot [

Faage ot [

Revolving w x|
Lnpity phase " courtry of Denerciary
0 e
L — it woweec [
] From piace
] Topiace
[rr——— s [3e]

Step 1

When there is
the word
<Search> in the
DC application
page, click on

Hegetisaion rastrictad ? we [w]
Canfiemation fequ s T e [w]
Loeatsan

% 8 0 reme

the red action
icon preceding
it to select an
appropriate
standard clause
from the
pop-up list.
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|7 bty v, quastityassusance b2yt habeco i - Welkome |?l'+'\||c Uk vorett bnted et Explarer provided by FSBE 1E6 1013 ;’_E‘Ej
—
| ot o reve v cioune
Toanspt
Step 2
When there
[T pR—— (Eee ) — is the word
Lt <Search> in the
DC application
— | page, click on
| oo o e i ol st .
the red action
(Hfert Dacurments X K
icon preceding
it to select an
_-Eﬂue o— .
appropriate
standard clause
- " — e . . from the
UL BN ? pop-up list.
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(v) How do | save a Documentary Credit application as a template?

To call up this template in the future, select ‘Create a DC Application’ using Template after
you have clicked on Import Documentary Credits on the navigation bar on your left.

| BT Riac orwres. quualibyass usarsce. b 2gits. habe. o ler - Wekcore 8o FEHE - Lk vovedt bnlernet Explarar provided by HRBC IE6 13 o
te G fow Fperte [ab e r

Party 1o pay charges

Conthmation cumms rawon bt [ A —— Doy W
P——— P Carprpmen s s chucges  [Borarcaer [5]

et chges ety [¥]

A g

Accoud b detd cha ges Peson Setect ~ Accourn 1o dehil magn Fioagn Sekoct w|
T

o e e i Sl 3, HS s s o B it s o A s

Step 1
.:m.:......,_.. RN If you wish
g to save this
template for
bt e future use,
O Sosrcorces [ asn g owes give a name to
this template
i then click on
. <Save new
< 28 8o template>.
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Trade transactions

(vi) How do | print a copy of the Documentary Credit?

=%

|
[rl

|¥_Tmrp. m.wa.pm! pn et ke o - Impmkb«lm-‘uyl’nlﬂx s renoft lnmm Explores provided by HSBC IE6 1813
[tk t% yow Fpetss [ob e o |
e Wima | Fameaal WIBCFwmisr Commews Comerte | intnty S map ~
HSBC € e worids iseat bank Step 1
comaen | secums | G | i, | S, | ranes | e | e | i | e | S5 | =1 Click on Trade
Waicome 8 & & Services followed
Yo atw curtaly l ws Dt et Banbing
oD @ @ by Import
Documentary
Import Documentary Credits CreditS
= ——— — ————— ——— — —  — _ — — — —— |
Pr— = L T e e Y StepZ
Actioi Change & OC Agplication > Clle on the

Create a DC Apphe .m:r sting Temglate

(o] drop-down
menu followed
by selecting
‘Change a DC
Application'.

Termes et Coretions

Step 3

Sl S _ . Click on <Go>
[iome 5] 2 @ rmet | to proceed.
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You can either click on the Print icon on the Internet browser or press
Ctrl-P to call out the Print Menu.
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hangs DC
cation

Hep | Close

Import DC Details

Statrs Inompste
Lesation | msifiutien singapsee - HEBIC

Accous S S e
Last upetane (dkd T ) 2007-07-04 DROGH by B35 TS PLOTE

[r—
Cumtamar raference

et of s saon st
Applan mlarmation

Applart mame e

Applcan aiddisas ]

Applcarm short name for 5aing applicant)

Hemeliciay infamation
Bemeliciary nanse ]
Reneficiary sddress. st

Desveficiany ahoat nans (fa sasing hensficiey)

] Done E S @ reeme
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(vii) How do | submit an Import Bill instruction?

i{'[mrp.-!hw.apm! pin oetd hube com - lmgeert BIl ot tons - Micrenelt Internat Exploses provided by HSBC 1E6 1819
B EM few Fgestes ook teb

v Wima | Fumeaal  RRC Foemier | Commaws | Cemente w5 mar

HSBC € e werids iseat bank

: reopts | Covrms | can | Goperse Corperas Tomie — resret

o | st | 0 | o | | e | e | e | 2 | o | 522 | Py
Walcaine & - 5 "
Yol ate Suttanty legged o 10 Binlvess lutormnt Baskicy R

e - Step 1

c"'i..‘ r Click on Trade
‘ Services followed
o by Import Bill
Instructions.

—— Step 2
et s e O : Select your
|l oene 8 8 e ! import account.
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Veew  Frertes Dok

HSBC X e worta's tocai bank
| drpartun R
o
Import Bllls Awasting Instruction Summary
P — Step 3
Acgouwe o i - - X
Select the import
bill you wish to
B e i lecah et 7. (Tmk 3 Tenes 3 etion - Y
— - —r accept/settle and
s v e sne accsen complete the
ELITIAN S0 =3 BT e Sighi Eeate . .
S ——— e - i sonis various fields as
BHLLIRIRNATOCR. s s Sl Acc Saty necessary On
] e iz v pro pors the next page.
(=3 TATILET  sq020ed oe gl Eetibe
=3 LA e o g Seie Please note that
w SATLI eness o g sestie overdue items
R IITHNTECE usn 151505 04 Shght Aceisen - are ma"ked n
Hiome T E @ red and require

your attention
soonest possible.
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Trade transactions

(viii) How do | perform a Documentary Credit transfer?

&7 bty v, 9% 2 et b com - Expart B0 Tramsbor - Hacronalt Inberst Explaser providad by HSHE 1E6 13
Yow Fgeies  Toob  peb

rasan Wama | Tamonal WAIG mier | Cammems | Cegentn | inn | 5 ma =
HSBC € e worid's iocsl bank

e Corporate Cazh Corpoente Comenale Tende e Corporle rtenet
o | et | R | 5| S | e | e | e S, | | e | S22 | ]

‘an ae eurranly 1 10 Bimslisss Inesmat B

Apseurts
Py Bty
Tranasers
ORD Paymants Expart D.C. Transfer
Recows: L Ry CuTyY LY N

Step 1

Click on

Trade Services
followed by
Export DC
Transfer.

TalT O Crowgme
Ot Trvmt

Step 2
1 = Click on <Go>
8 @ | to proceed.
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Fapest DC
CIET sunay

Hep | Close

Export DG Transter

I——— S - HE0%
Astomn LT ST REIrSnsTe
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NSBCs DC refesence - cms
ususing bank AR OF COMMBCATINS CO LTE
Ovigmal amoud U0 TR A
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Confmed DC L
[ Bt e [+ ] s [+ ] subisihlion ot
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— Step 3

Click on the
Export DC you
wish to transfer
and select the
type of transfer
you wish to
effect.

Step 4
Complete the
various fields as
necessary on
the next page
and submit the
transaction.
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Call 1800 216 9008
Click www.hsbc.com.sg/hsbc.commercial
E-mail contact@hsbc.com.sg

Issued by The Hongkong and Shanghai Banking Corporation Limited, which is incorporated in the Hong Kong SAR with limited liability.

SGH BIB 113 Effective from 16 September 2007





